
Submitting an Annual Performance Report (APR) 

For a single Agency Project 

Step 1:  Login to ClarityHS. Select the Reports icon in the Navigation Panel. 

 

Step 2: Select the HUD Reports folder. Run the [HUDX-227] Annual Performance Report [Oct 2017]. 

 

 

 

 



Step 3:  Choose to save the report in the CSV-Upload format. 

 

Step 4: Once the report has finished running, open the report queue and download the report to a working directory 

with a meaningful filename. 

     

    

 

 

 

 



Step 5: Go to https://www.sagehmis.info/  At this point you can login to upload the report or run a test to validate the 

report. 

 

Step 6:  Choose the CSV-APR 2018 report format at the top. Click on the Browse icon to select the .zip you saved from 

the ClarityHS APR Generation Tool. Click on Upload and Test or Upload, depending on whether you logged in or are just 

testing. 

 

If you have followed these steps you will get this message: 

 

https://www.sagehmis.info/

